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This book aims to impart high-impact soft skills
like executive presence, time management,
public speaking, first impression,
professionalism, etiquette, negotiation, job
interview, group discussion, leadership,
teamwork, communication, creativity,
interpersonal skills, emotional intelligence, and
much more. In a post Covid world, building a
strong Online Presence has become a necessity.
Whereas online meetings used to be optional, it
is the norm now. A new chapter on Online
Presence has been added to give the reader a
competitive advantage in this new Virtual online
space. A Good professional needs to have strong
Language skills. Recognizing this need, the book
has a section in every chapter that highlights
important words and Business phrases used in
the corporate industry along with their
meanings. Hacks used for speed learning:
Experts quotes | learning milestones | learning
mastery: the essentials of the topic | case in
point: real world examples for application of the
concepts | illustrations and graphics | knowledge
check | case studies | applied knowledge based
on the case studies | business jargon and Startup terminologies | English vocabulary building
Here are a few questions our readers have asked
the author. 1. I am very strong technically. Why
must I learn soft skills? There is a popular
saying: The first Impression is the last
Impression. A good first impression that creates
lifelong relationships is created through
effective habits and an ability to say the right

Soft Skills 3rd Edition - Prashant Sharma
2021-10-29
Essential guide to set your path to great success
KEY FEATURES The book is like a GPS for the
reader, where they are able to visualize the
quickest ways to reach their desired goals. ●
Experts Quotes ● Learning Milestones ●
Learning Mastery: The Essentials of the topic ●
Case In Point: Real World examples for
application of the concepts ● Illustrations and
Graphics ● Knowledge Check ● Case Studies ●
Applied Knowledge based on the Case Studies ●
Business Jargon and startup terminologies ●
English Vocabulary Building DESCRIPTION ● Is
it Possible to get High-Impact Online or Physical
Communication skills and Soft Skills in a very
short period? ● Is there a way to build executive
presence to get promotion, sales and visibility
for your efforts from your leaders, recruiters and
clients? ● Can you develop mental strength,
motivation & confidence to approach your lives
with a positive mental attitude? ● Can you
increase your sales or income in a very short
time by adopting easy and basic changes in your
life? ●Do you want to learn from a corporate
expert's 20+ years experience, so that you can
avoid costly and time consuming mistakes and
make the right decisions? Yes, through this book
you can do all the above and more! Welcome to
the ultimate guide to unleashing your potential.
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thing at the right time to the right person. To
manage teams, to have good relationships with
your bosses and leaders, to get the job and
promotion of your dreams, it is important that
we learn how to get soft skills. Formal education
and technical certifications are not enough. Our
technical experience is insufficient. That's where
soft skills are important. Technical skills get you
through the door, but soft skills help you
progress upwards from floor to floor till you
reach the corner office! 2. There are so many
soft skills books already. What makes this one
different? There are 3 main reasons why you
should read this book: a. I have almost 20 years
of Corporate, Business and Training experience.
Starting my career as an Assistant manager with
the Taj Hotels, I have experience as a founder of
3 start ups and over 15 years as a Life, Business
and Executive Coach. The format of this book is
entirely based on case studies experienced by
me by interacting with thousands of clients and
training sessions. b. Neuroscience is a very hot
field right now with lots of applications in
business. For the first time, I have shared new
experiences and ideas on 'How to Promote
Yourself' by using applied Neuroscience. I have
shared how Neuromarketing helps you to handle
difficult people, establish rapport and
relationships and become expert people
managers. c. This book highlights frequently
committed mistakes by others, and suggests
ways to avoid these. Life changing frameworks
are showcased through case studies and
examples. These help you to apply these easy
methods immediately in your lives and most
importantly become part of your basic nature. 3.
What can I expect after reading this book? The
book is like a GPS for the readers, who want to
explore the quickest ways to reach their desired
goals. There is no boring theory, no wasted time!
It provides professionals who don’t have a
background on sales to effectively `sell’ their
skills. The reader learns how to `package 'their
verbal and non-verbal communication to
influence others. Short bite-sized business
storytelling has been used to keep the reader
interested and energized and motivated to apply
these skills in their own life. Building a strong
Online Presence can make the crucial difference
between cracking that interview, influencing
unsure clients positively and making the best
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impression on key stakeholders. This book
imparts easy hacks to becoming an online
champion. 3. Any other tips for getting the
maximum benefit from this book? I will
encourage the reader to read a few pages at a
time, then try to apply the solutions and come
back and fine-tune their approach by reading a
few more pages. Read this book over the course
of 6-8 weeks for optimal results. To develop
these skills, the reader should read about a
chapter and guidelines on how to exhibit new
behaviour without feeling shy or conscious. Once
the reader begins to exhibit appropriate
behaviour in all situations: personal and
professional then sustained behavior becomes a
habit. This then becomes part of the reader’s
basic nature. WHAT YOU WILL LEARN The book
aims to provide the reader with a practical
understanding of corporate and business life. It
has been written by an experienced coach and
industry professional with a real-world corporate
perspective. WHO THIS BOOK IS FOR The book
imparts proven coaching techniques and takes
the reader on a journey towards exceptional
leadership and management. Book helps the
reader to apply it immediately in their lives and
keep for life. TABLE OF CONTENTS 1. Soft
Skills: An Overview 2. Emotional Intelligence 3.
Self-Image Management 4. Team Building and
Cooperation Teamwork, Conflict Management,
Negotiation Skills 5. Time Management and Goal
Setting 6. Communication Skills 7. Verbal
Communication- Part 1 8. Verbal Communication
- Part 2 9. Non-Verbal Communication 10.
Building Online Presence 11. Level 2: Career 12.
Level 3: Courtesy & Habits Guide To Correct
Etiquette, Grooming & Hygiene 13. Resume
Writing & Job Applications 14. Group
Discussions 15. Personal Interview and
Interactions 16. The Art of Promoting Yourself
To Kill and Kill Again - John Coston 2016-10-18
The twelve-year rampage of “Missoula Mauler”
Wayne Nance—and the shocking end to his
murder spree To his neighbors, Wayne Nance, a
furniture mover from Missoula, Montana,
appeared to be an affable, considerate, and
trustworthy guy. No one knew that Nance was
the “Missoula Mauler,” a psychopath responsible
for a series of sadistic sex slayings that rocked
the idyllic town between 1974 and 1986.
Nance’s only requirement for murder was
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accessibility—a preacher’s wife, a teenage
runaway, a female acquaintance, a married
couple. Putting on a friendly façade, he could
easily gain his victims’ trust. Then, one
September night, thirty-year-old Nance pushed
his luck, preying on a couple who lived to tell the
tale. A true story with an incredible twist,
written by former Wall Street Journal editor John
Coston and complete with photos, To Kill and
Kill Again reveals the disturbing compulsions of
a charming serial killer who fooled everyone he
knew, stumped the authorities, terrified a
community, and nearly got away with it.
Roses-CC -

statistical findings are reported and discussed as
part of a management decision making process.
The text is divided into three major sections: „h
exploratory data analysis „h statistical
inferences, and „h statistical modelling. Each
section focuses on a different role of Statistics as
a decision support tool. Emphasis is therefore
placed on: „h the data requirements for the
various techniques and issues of data quality „h
indentifying likely application areas through
numerous illustrative examples „h noting the
limitations of techniques for decision analysis,
and the valid management interpretation of
statistical findings. A new feature of this edition
of Applied Business Statistics is the use of
computer software such as Excel to perform
statistical analysis. Excel¡¦s statistical
capabilities are illustrated through numerous
worked examples found in the text. Students are
given the opportunity to familiarize themselves
with Excel¡¦s statistical capabilities by applying
them to data sets of business problems, which
are available on the accompanying CD. Students
can monitor their learning with the help of the
exercises at the end of every chapter. Each
statistical technique is developed through
business-related worked examples drawn from
the author¡¦s diverse work experiences as a
statistical consultant. In this way, a student can
readily grasp the basic concept of the technique
as well as see how it would be applied in
practice. This combination of method and
application should prove helpful to both student
and lecturer. With a working knowledge of
Excel, students can become managers who are
able to design and conduct their own statistical
analysis in the workplace. Applied Business
Statistics is therefore accessible to all students,
as only a basic level of mathematical ability is
required to work through this book.
Precalculus: Mathematics for Calculus - James
Stewart 2016-01-31
With its clear and simple writing style,
PRECALCULUS: MATHEMATICS FOR
CALCULUS, 7E, INTERNATIONAL METRIC
EDITION, will give you a solid foundation in the
principles of mathematical thinking. Problem
solving and mathematical modeling are
reinforced throughout. This comprehensive,
evenly paced book provides complete coverage
of the function concept and integrates

Lucifer - George Santayana 2008-07
Many of the earliest books, particularly those
dating back to the 1900s and before, are now
extremely scarce and increasingly expensive. We
are republishing these classic works in
affordable, high quality, modern editions, using
the original text and artwork.
The Voortrekkers - Johannes Meintjes 1973
A First Course in Statistics - James T. McClave
1995
Intended for the one semester general statistics
course, this text emphasizes statistical thinking.
It introduces topics of data collection including
observations, experiments, and surveys.
South African national bibliography - 1997
Classified list with author and title index.
Presidents I Have Known - M. J. J. Van Rensburg
1990
The Afrikaner People - 2006
Applied Business Statistics - Trevor Wegner
1993
Applied Business Statistics: Methods and Excelbasedapplications (second edition) is an
introductory Statistics text written specifically
for Management students who require an
understanding of the role of Statistics in
analysing business data in fields such as
Marketing, Finance, Human Resources,
Production and Logistics. The primary focus of
this text is to empower management students
with statistical decision making skills so that
they become active participants rather than
passive observers in business situations where
mathematics-n4-martiens-van-rensburg
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substantial graphing calculator materials that
help you develop insight into mathematical
ideas. Online resources available with the text
give you the practice you need to improve your
grade in the course.
Resume Buzz Words - Erik Herman
2004-11-04
In today’s ultracompetitive job market, your
resume needs the right edge to stand out among
a sea of applicants. Using powerful words when
crafting your resume can mean the difference
between getting the interview and getting left
out. Resume Buzz Words offers hundreds of
words and phrases that help you rise above the
pack and land the hottest jobs. This compact
volume offers you: -Buzz words in every career
category-from Education and Computers to Real
Estate and Retail -600 powerful action verbs that
will get your resume to the top of the pile -500
positive adverbs to get you noticed -Dozens of
attention-grabbing examples to use in resumes
and interviews Meticulously researched to help
you find just the right words, this handy book
has the power to make you create the buzz!
Indo Surf & Lingo - Peter Neely 2002-01-01

team of employees who created . . . The work I
did saved my company $3 million . . . I solved the
following problems for my employer . . . The
market's tight, but the jobs are out there. With
these essential words and phrases, you can move
your application to the top of the pile!
Finding Your Passion: 33 Strategies for
Finding, Growing and Keeping Your Dream
Job - Mark S. Jansen 2021-11-02
Are you struggling to find your career calling?
Or have you started your career and now realize
that you hate what you do? Are you feeling burnt
out and dread Monday mornings? If so, you
would definitely benefit from this book. Many of
us spend 8-10 hours a day, 5-6 days a week at
work. However, all of a sudden we can find
ourselves burnt out in an unfulfilling job and a
dead end career. So, how do you find your
calling? Where do you start? How can you
discover what your chosen career path should
be? And once you do discover our dream job,
how do you grow your career and avoid burnout?
The author, with 20+ years experience as an
Executive Recruiter and Career Coach, focuses
on 3 specific areas in this book: 1) How to find a
career that fits your strengths, weaknesses and
personality, 2) how to move your career forward
and take it to the next level, and 3) how to avoid
burnout and continue to find fulfillment in your
chosen career path.
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The Behâristan - Jāmī 1887
The Banker-farmer - 1918
The Improbability Principle - David J. Hand
2014-02-11
A well-known statistician presents his theory
that extraordinary and rare events are actually
commonplace and cites stories of two-time
lottery winners and other bizarre coincidences
to support his theory that unlikely events
statistically must happen. 50,000 first printing.
The Resume and Cover Letter Phrase Book Nancy Schuman 2010-10-18
Face it--words matter when it comes to getting
noticed, getting the interview, and getting the
job. In this invaluable guide to crafting the pitch
that opens doors, staffing experts Schuman and
Nadler give you hundreds of tools to make that
happen. You will no longer struggle to find the
phrases that best highlight your achievements;
instead, you'll garner attention with such smart
options as: I created a program that
accomplished the following . . . My work
generated $5 million in revenue . . . I built a
mathematics-n4-martiens-van-rensburg

Voice of a Prophet - Adriaan Snyman
1999-01-01
The Psychology of Criminal and Antisocial
Behavior - Wayne Petherick 2016-12-15
The Psychology of Criminal and Antisocial
Behavior: Victim and Offenders Perspectives is
not just another formulaic book on forensic
psychology. Rather, it opens up new areas of
enquiry to busy practitioners and academics
alike, exploring topics using a practical
approach to social deviance that is underpinned
by frontier research findings, policy, and
international trends. From the relationship
between psychopathology and crime, and the
characteristics of catathymia, compulsive
homicide, sadistic violence, and homicide
victimology, to adult sexual grooming, domestic
violence, and honor killings, experts in the field
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provide insight into the areas of homicide,
violent crime, and sexual predation. In all, more
than 20 internationally recognized experts in
their fields explore these and other topic, also
including discussing youth offending, love
scams, the psychology of hate, public threat
assessment, querulence, stalking, arson, and
cults. This edited work is an essential reference
for academics and practitioners working in any
capacity that intersects with offenders and
victims of crime, public policy, and roles
involving the assessment, mitigation, and
investigation of criminal and antisocial behavior.
It is particularly ideal for those working in
criminology, psychology, law and law
enforcement, public policy, and for social
science students seeking to explore the nature
and character of criminal social deviance.
Includes twenty chapters across a diverse range
of criminal and antisocial subject areas Authored
by an international panel of experts in their
respective fields that provide a multi-cultural
perspective on the issues of crime and antisocial
behavior Explores topics from both victim and
offender perspectives Includes chapters
covering research, practice, policy, mitigation,
and prevention Provides an easy to read and
consistent framework, making the text userfriendly as a ready-reference desktop guide
Death in the Long Grass - Peter Hathaway
Capstick 1978-01-15
As thrilling as any novel, as taut and exciting as
any adventure story, Peter Hathaway Capstick’s
Death in the Long Grass takes us deep into the
heart of darkness to view Africa through the
eyes of one of the most renowned professional
hunters. Few men can say they have known
Africa as Capstick has known it—leading safaris
through lion country; tracking man-eating
leopards along tangled jungle paths; running for

mathematics-n4-martiens-van-rensburg

cover as fear-maddened elephants stampede in
all directions. And of the few who have known
this dangerous way of life, fewer still can
recount their adventures with the flair of this
former professional hunter-turned-writer. Based
on Capstick’s own experiences and the personal
accounts of his colleagues, Death in the Long
Grassportrays the great killers of the African
bush—not only the lion, leopard, and elephant,
but the primitive rhino and the crocodile waiting
for its unsuspecting prey, the titanic hippo and
the Cape buffalo charging like an express train
out of control. Capstick was a born raconteur
whose colorful descriptions and eye for exciting,
authentic detail bring us face to face with some
of the most ferocious killers in the
world—underrated killers like the surprisingly
brave and cunning hyena, silent killers such as
the lightning-fast black mamba snake, collective
killers like the wild dog. Readers can lean back
in a chair, sip a tall, iced drink, and revel in the
kinds of hunting stories Hemingway and Ruark
used to hear in hotel bars from Nairobi to
Johannesburg, as veteran hunters would tell of
what they heard beyond the campfire and saw
through the sights of an express rifle.
Nursing Resume - S. L. Page 2014
Nursing Resume: A Job Guide for nurses is a
complete book package to help nurses find a job.
This book is short and to the point, and the
entire package includes 10 premium resume
templates (see inside book for a preview), 10
premium cover letter templates (they match the
resume templates), a few basic traditional
resume templates, and a sample resignation (or
two weeks notice) template.
The Sermon on the Mount - Joachim Jeremias
1963
On Commando - George Hansby Russell 1902
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